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Board  Report  
Date:   June 25 , 2024 
To:  Board of Education – Public  Meeting  
From:  Karim Hachlaf, Superinten dent  
Subject : Policy and Administrative Procedure Approval  

              

 
Background:  
 
The Policy Committee presented the following draft policies to the Board at the May 28, 2024 
Board Meeting:   Policy #4 – Trustee Code of Conduct  

4. Policy #5 – Delegation of Authority  
5. Policy #6 – Role of the Superintendent  
6. Policy #22 – Public Interest Disclosure Policy  
7. Policy #25 – Burnaby School District Privacy Policy 
8. Administrative Procedure – Privacy Management Program  
9. Administrative Procedure – Privacy Breach Management Procedure  
10. Administrative Procedure – Whistle-Blower Protection  
11. Administrative Procedure – Whistle-Blower Protection – Appendix 1  
 
The Board approved the circulation of the draft policies through a Notice of Motion, which was 
released on May 29, 2024. Feedback or comments were to be received  by June 19, 2024. No 
feedbac k was received for Board consideration.  
 
Recommendation:  

 
THAT the Board of Education receive this information and that Policies #4, #22 and #25, and 
Administrative Procedures – Privacy Management Program, Privacy Breach Management 
Procedure, Whistle-













 
       

 
 
 

POLICY #3 
 

ROLE OF THE TRUSTEE 
……………………………………………………………………………………………………………………… 
 
PREAMBLE  
 
Trustees are elected in accordance with the Local Government Act. The British Columbia 
School Act  prescribes eligibility requirements for running for the office of School Trustee. The 
School Act  gives no individual authority to T rustees. As members of the corporate Board, 
Trustees are accountable to the public for the collective decisions of the Board, and for the 
delivery and quality of educational services. A Trustee must serve the community as an 
elected representative, but the Trustee’s primary task is to act as a member of a corporate 
Board.  
 
Trustees bring a range of skills, experience, knowledge, values, beliefs and opinions to their 
role, often with little connection to the various aspects of education.  Their diversity ensures 
that Board processes a re truly democratic and contribute to sound decision- making.  This 
diversity also helps T rustees provide a balance between the interests of a broader 
community and the interests of those involved in the delivery of education.   
 
POLICY  
 

A TRUSTEE MUST FIRST AND FOREMOST BE CONCERNED WITH THE INTERESTS OF 
THE BOARD. THE ROLE OF THE TRUSTEE IS TO CONTRIBUTE TO THE BOARD AS IT 
CARRIES OUT ITS MANDATE TO ACHIEVE ITS VISION AND GOALS RELATED TO 
STUDENT SUCCESS AND THE DEVELOPMENT OF AN IMPROVED LEARNING 
ENVIRONMENT. THE OATH OF OFFICE TAKEN BY EACH TRUSTEE WHEN 
ASSUMING OFFICE BINDS THAT PERSON TO WORK DILIGENTLY AND 
FAITHFULLY IN THE CAUSE OF PUBLIC EDUCATION AND WITH THE BOARD’S 
GOALS AND VALUES IN MIND.  
 
THE BOARD SHALL INDEMNIFY A TRUSTEE IN ACCORDANCE WITH THE 
INDEMNIFICATION BY-LAW. 

 
RESPONSIBILITIES 
 
Primary and Specific Areas of Responsibility for a Burnaby Schools Trustee are: 
 
Primary Responsibilities of Individual Trustees  
 
The Trustee shall:  



















 
       

 
 
 

POLICY









“ Advice” means advice that may be requested in respect of making a disclosure or a 
complaint about a Reprisal under this Policy or PIDA;  

“ Discloser” means an employee who makes a disclosure or seeks advice or makes a 
complaint about a  Reprisal; 

“ Disclosure” means a report of wrongdoing made under this Policy and includes allegations 
of Wrongdoing received by the District from the Ombudsperson or another government institution for investigation in accordance with PIDA;  

“ Employee” refers  to a past and present employee of the District;  

“ FIPPA” means the Freedom of Information and Protection of Privacy Act,  and all regulations 
thereto; 







 















 In this Policy and the Procedures, the following capitalized terms are defined as indicated:   

 
“ Personal Information” means any recorded information about an identifiable individual that 
is within the control of the District and includes information about any student or any staff 
me mber of the District.  Personal Information does not include business contact information, 
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during an Investigation is investigated.  
 

4. All investigations shall be conducted by an internal or external investigator with sufficient 
qualifications and experi ence to carry out the Investigation, though overall responsibility 
and accountability for the investigation remains with the Designated Officer.  
 

5. 





 
      



 
unable to provide all reque sted details at the time you make your the  initial disclosure, you 
may be asked to submit additional details at a later time.  
 
A disclosure should be submitted in writing using the disclosure form or in other written form, 
and include the following information  if known:  
 
1. A description of the wrongdoing;  

 
2. The name of the person(s) alleged to be responsible for or to have participated in the 

wrongdoing;  
 

3. The date or expected date of the wrongdoing;  
 

4. If the wrongdoing relates to an obligation under a statute or enactment, the name of 
that statute or enactment; and  
 

5. Whether the wrongdoing has already been reported, and it so, to whom and a 
description of the response received.  
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Date Adopted:       








